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Auburn Downtown/ Owasco River Corridor-Step 2 

Request for Proposals 

 

 

Overview 

The City of Auburn Office of Planning and Economic Development (OPED) is responsible 

for the physical and long-range planning and community development that occur within the 

City. The office is involved in a variety of issues including housing, human services, public 

infrastructure, neighborhood stabilization, comprehensive planning, zoning, downtown 

revitalization, brownfield redevelopment, and historic preservation. The City OPED has 

secured a Brownfield Opportunity Area (BOA) grant from the New York State Department 

of State (DOS) to create a revitalization plan for a 562-acre area of Auburn (a linear corridor 

along the Owasco River). The study area encompasses the entire Downtown Auburn 

Business Improvement District and includes 13 US EPA listed brownfield sites. 

 

Upon completion of the City of Auburn Comprehensive Plan in 2010, the City OPED has 

moved forward with several planning projects with the intention to revitalize the Owasco 

River waterfront, Auburn’s urban center and to assist in strengthening and growing the 

region’s leading economic drivers including tourism. Complementary efforts to the BOA 

Nomination Study include a TIGER II Planning grant for the Owasco River Greenway Trail 

project and the recently completed US EPA Brownfield Assessment grant for nearly 21 

brownfield sites in and along the riverfront. The City OPED has spent considerable time and 

effort mapping and exploring the historic uses of sites along the Owasco River. The BOA 

Nomination Study is the next piece to the City’s puzzle for moving forward a strategic 

revitalization plan for downtown and waterfront redevelopment. 

 

The City of Auburn OPED is the lead partner for the Auburn Downtown/ Owasco Riverfront 

Corridor BOA Nomination Study and will be responsible for all aspects of the BOA program 

administration, including fiscal oversight, managing consultants, leading the steering 

committee, engaging in the community outreach process and completion of the BOA Step 2 

Nomination Study.  

 

Purpose 

The City of Auburn OPED is soliciting proposals for BOA consulting services that include, 

but are not limited to, conducting community outreach activities, preparing a draft & final 

Nomination report as well as undertaking revisions to the City’s Zoning Code to 

accommodate the redevelopment plans within the BOA boundary. Responses should 

demonstrate a creative and progressive approach that indicates an understanding of the 

challenges associated with redevelopment of urban brownfield sites within a mixed use 

setting and that satisfies the priorities of the Auburn Downtown/ Owasco River Corridor 

Step-2 BOA.  
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BOA Consultant Scope of Work 

The City OPED is soliciting proposals for BOA planning and zoning technical/ legal 

consulting services necessary for the preparation and approval of a Nomination Study for the 

Downtown Auburn/ Owasco River Corridor BOA project. For reference the City OPED has 

attached a copy of the NYS DOS approved State Assistance Contract and BOA work plan for 

this planning and zoning revision project (Attachment A).  

 

The scope of work, which can be found in greater detail in the BOA work plan shall include, 

but is not limited to, the following Components: 

 

Component 1: Project Start-up 

 

 Tasks 1.6 & 1.7 

The Consultant will participate in an initial meeting with the City and NYS DOS to 

review the project and contract requirements, develop a project outline for review by 

the City OPED and NYS DOS, prepare and distribute a meeting summary and project 

outline as identified under Tasks 1.6 & 1.7 in the BOA work plan. 

 

Component 3: Community Participation and Techniques to Enlist Partners 

 

 Tasks 3.1 & 3.2 

The Consultant will be responsible for the management, implementation and 

documentation of the public outreach methods and techniques tailored to the 

Downtown Auburn/ Owasco River Corridor BOA Nomination Study process. The 

Consultant will assist the City OPED staff in efforts to educate residents and business 

owners as well as to inform and work with potential project partners for the 

redevelopment of select sites. The Consultant will prepare the required community 

participation plan and the outline of and techniques used to enlist partners for the 

Nomination Study.  

 

Component 4: Draft Nomination Study 

 

 Tasks 4.1 (A-C), 4.2 (A&B), 4.3 (A-G), and 4.4 

The Consultant will be responsible for preparation of Sections 1, 2, and 3 of the Draft 

Nomination and all associated work products and mapping. The City OPED will 

provide any and all presently available plans, reports and documents for the 

Consultant to review in the analysis and preparation of the Draft nomination Study. A 

list of previously completed documents and maps that will be available to the selected 

Consultant is attached to the RFP (Attachment B). 

 

The City OPED staff will assist the Consultant in the identification of underutilized, 

abandoned and vacant sites (brownfields) within the BOA by providing readily 

available environmental information on the 13 US EPA listed brownfield properties 

within the project boundary. Four (4) of the EPA listed brownfield properties have 

already undergone a significant amount of investigation regarding market conditions 

and redevelopment strategies. The brownfield site located at 151 Orchard Street, 
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because of its size, location and prominence adjacent to the Arterial (Routes 5 & 20), 

should be assumed by the Consultant when completing Section 3 to be a primary 

strategic property within the BOA. 

 

While completing the Economic and Market Trends Analysis the Consultant is 

required to complete a micro economic and real estate trends analysis of the 

neighborhoods adjoining the BOA corridor. The analysis will need to include the 

evaluation of existing conditions and current/ future opportunities likely to impact the 

BOA. The economic and real estate analysis should be based on sound, local data and 

ultimately identify those entities most likely to locate and invest within the BOA. 

 

The City OPED has identified Task 4.3 E- “Zoning Revisions to Support Community 

Redevelopment” as a key strategy within the BOA Nomination Study process. The 

Consultant will complete a comprehensive review and revisions to the City Zoning 

Code to accommodate the currently desired and proposed redevelopment within the 

BOA. In addition to all zoning districts within the BOA, this will include all sections 

of the City Zoning Code which may be generally applicable to redevelopment within 

the BOA. Strategic decisions for code revisions will include instituting a new form-

based or hybrid code for the City’s urban core and supporting zoning districts along 

the BOA corridor. Environmental review including SEQRA and implementation 

assistance will be required. The OPED considers this task a high priority. 

 

The Draft Nomination Study and Executive Summary shall include descriptions and 

graphics to establish an illustrative master plan for identified and recommended land 

uses, zoning requirements and changes, strategic brownfield site redevelopment and 

recommendations for infrastructure improvements. The analysis of the BOA shall 

satisfy all requirements and deliverables as outlined in Task 3 (Section 3). Related to 

NY SEQRA, Section 3 of the Draft Nomination Study shall also need to satisfy GEIS 

content requirements for the environmental setting of the area and shall be included in 

the Community and Regional Setting narrative. 

 

Component 5: Completion and Distribution of the draft Nomination 

 

 Tasks 5.1, 5.2, 5.3 and 5.4 

The Consultant shall provide to the City OPED five (5) bound hard copy reports with 

acetate covers and vinyl backers and an electronic copy of the draft Nomination study 

for the City OPED to submit to NYS DOS.  

 

Component 6: Final Nomination and BOA Designation 

 

 Tasks 6.1 and 6.2 

The Consultant shall incorporate comments received during the review period and 

prepare a final Nomination that will also include materials to be submitted to NYS 

DOS for designation of the BOA. A BOA Designation Checklist is available for this 

component. The Consultant shall provide a final Nomination including designation 

materials for submittal to NYS DOS.  
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Component 7: NYS Environmental Quality Review 

 

 Task 7.1 and assistance to the City OPED with 7.4 

 

Component 8: Project Reporting 

 

 Task 8.1, 8.4 and 8.5 

The Consultant shall be responsible for complying with NYS Executive Law Article 

15-A EEO and MWBE requirements. NYS DOS has established an overall goal of 

20% for MWBE (10% Minority and 10% Women-Owned Business Enterprises). 

MWBE Utilization Plan (Form D) will be required under this BOA project. 

Additional information about MWBE and EEO compliance is outlined in the grant 

contract. 

 

Component 9: Public and Community Meetings 

(required but not outlined separately in the BOA work plan) 

 

The Consultant shall assume that it will be required to attend the following project 

steering committee, public participation and city council meetings including, but not 

limited to: 

 Six (6) Quarterly Coordination meetings with City OPED staff and NYS DOS 

representative; 

 Three (3) Semi-Annual Project Steering committee meetings; and 

 Four (4) Neighborhood/ Community Open House/ City Council Meetings 

 

It is expected that the Consultant will also attend, arrange and participate in any 

meetings required for the performance and completion of the scope of services for the 

BOA Component Tasks. 

 

Over the course of completing the BOA tasks, the City OPED will provide the 

Consultant with readily available maps, plans, environmental reports and supporting 

information relevant to the BOA project. The City OPED will keep the Consultant 

informed of City initiatives and actions within the BOA boundary that could have an 

impact on the preparation of the draft and final Nomination. The Consultant’s 

proposal and proposed fee structure should be based on the level of effort required to 

satisfy all the requirements of the above activities and the deliverables identified in 

the BOA work plan.  
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Instructions for Proposal Format 

Please limit all submissions to 25 pages. All submissions should be sent electronically in .pdf 

format to Christina J. Selvek, at cselvek@auburnny.gov. In addition to the .pdf format 

document, please provide four (4) hard copies of the proposal to the following address: 

 

Jennifer L. Haines, Director 

Office of Planning and Economic Development 

Memorial City Hall, Suite 204 

24 South Street 

Auburn, NY 13021 

 

Submission deadline is Friday, March 6th, 2015 by 4:00pm. 

The City OPED anticipates reviewing, interviewing and recommending a selection of a 

consultant to City Council by end of April 2015. 

Incomplete information will be viewed as non-responsive.  

 

Proposal should include the following items: 

 

1.  Cover Letter 

Provide a letter of interest that should include a description of the firm or team’s 

qualifications, contact information for the project manager and a clear description of 

services that can be provided for the tasks listed above. 

 

2. Narrative and Methodology 

Provide a narrative statement describing your firm or team’s approach toward the 

development of the BOA Nomination Study for the Downtown Auburn/ Owasco 

River Corridor and why the City of Auburn should consider your firm for the BOA 

Nomination study services. The approach should not repeat all of the BOA scope of 

work requirements or Attachment A of the RFP, rather the narrative should 

demonstrate the Consultant’s understanding of the proposed BOA corridor issues, 

opportunities and redevelopment potential. The Consultant should outline its 

approach toward implementing the project and key Tasks such as community 

participation, economic and market trend analysis, and experience with form-based or 

hybrid municipal code zoning revisions. 

 

3. Experience and Capabilities 

Provide a description of your firm/ project team’s experience and capabilities with:  

 

The NYS Department of State Brownfield Opportunity Area program 

If applicable, please indicate the number and types of BOA projects that your firm or 

project team has or is currently working on. For each project identify the BOA project 

client with a contact person and telephone number. Provide information on your 

firm’s roles and responsibilities relative to the BOA projects. Include one (1) sample 

of a detailed example of a BOA project that your firm or team has undertaken that is 

most similar to the Auburn Downtown/ Owasco Riverfront Corridor BOA project.  

 

mailto:cselvek@auburnny.gov
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Revisions to Municipal Zoning Code 

Indicate the number and types of municipal zoning code projects that your firm or 

project team has or is currently undertaking including your firm’s roles and 

responsibilities in such projects. Identify relevant experience with form-based code 

elements and revisions to municipal zoning code for urban areas with environmental 

impairments, waterfront land use redevelopment for recreational and commercial 

uses, and reuse of historic urban centers. Provide the name and telephone number for 

the appropriate contact person for those projects cited. 

 

4. Staff Qualifications 

The proposal must include resumes of the proposed Consultant project manager and 

individuals providing BOA consulting services. Distinguish between in-house and 

proposed sub-consultant services. Please provide the names and qualifications of sub-

consultants anticipated to be used for services. A basic project organizational chart 

and geographic location of key personnel and offices should also be included. 

 

5.  References 

Provide three (3) references for your firm or project team that can attest to the 

performance and quality of work provided by your firm for the BOA scope of 

services identified in Attachment A. Please provide contact information for each 

reference. 

 

6.  Fee Proposal and Budget 

The fee is to be based on a cost plus fixed fee contract structure. Each fee proposal 

must include the following 1) Direct and indirect labor expenses; 2) Proposal fee 

amount and the percentage of the total project budget that the fee represents; 3) 

Proposed direct expenses and equipment charges; and if applicable; 4) Proposed 

subcontractor charges. 

 

Include detail tables presenting itemized costs for #1, #3 & #4 above. The detail 

tables must be presented according to the same project tasks identified in Attachment 

A. The detail labor cost table must show estimated staff titles, hours, rates and costs 

by project tasks. 

 

The City of Auburn was awarded $389,338.00 from the NYS DOS BOA Program for 

the completion of a Nomination Study- Step 2 project. There is $340,000 available 

for consulting services under this RFP. In addition to the fee proposal, please 

complete the Budget Table using Attachment C to this RFP. This budget table 

provides an opportunity for your firm and or team to demonstrate how resources are 

allocated to the tasks outlined in the scope of services. The budget table is non-

binding.  

 

7.  Scheduling and Timeline 

Please provide a proposed project schedule and indicate your firm’s availability and 

level of commitment for the BOA project. Please provide a statement indicating your 

capacity to provide all necessary services given current and projected workload over 
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the next 24 months. State any assumptions you feel are applicable to this RFP. 

 

The BOA Nomination Study- Step 2 shall be completed in DRAFT form no later than 

September 30, 2016 and finalized by December 2016 in accordance with the State 

Assistance Contract between the City of Auburn and the NYS DOS.   

 

 

Scoring Criteria 

The City OPED will evaluate and rank responsive proposals that are received by the 

established deadline. Proposals will be evaluated on a combination of the narrative and 

methodology, proposed creative approach to the Nomination Study as well as the 

Consultant’s experience, expertise, project personnel/ team qualifications and references. 

Finally the proposed fee, budget and schedule will be evaluated and scored. Interviews of 

firms and or project teams will likely be held before making a final Professional Consulting 

Services recommendation. Pending City Council authorization, a professional services 

agreement will be executed between the City and the selected Consultant. If an agreement 

cannot be executed in a timely manner, the City may terminate negotiations and solicit 

services for the BOA Nomination Study-Step 2 project from other Consultants that submitted 

responses to this RFP.  

 

It shall be the Consultant’s sole risk to assure delivery of the proposal to the City OPED by 

the designed time. The City OPED will not evaluate any proposals after the deadline 

specified in this RFP.  

 

 

Contracting 

The project scope of services outlined in Attachment A and the basic services fee will be 

based on required BOA work plan tasks and related support services required by the City of 

Auburn and NYS DOS. Task budget amounts will not be exceeded without prior written 

approval of the City OPED. The City OPED’s project work plan milestones, including the 

Consultant selection, and all major project deliverables will be subject to review and 

approval by the NYS DOS as the primary funding agency for this BOA Nomination Study 

project. Attached with the proposal is the New York State Assistance Contract with the City 

of Auburn. 

  

 Minority and Women Owned Business Participation (MWBE) &  

Equal Employment Opportunity (EEO) 

NYS Assistance Contracts requirements include good faith efforts to contract and or 

subcontract an overall goal of 20% for MWBE participation (10% for Minority-

Owned Business Enterprises and 10% for Women-Owned Business Enterprises). The 

proposal must include a proposed MWBE Utilization Plan (Form D) that will 

demonstrate in good faith effort the Consultant’s ability to meet the affirmative action 

goals for the BOA project.  

 

For general information on ways to meet MWBE requirements, please contact Mr. 

Seth Jensen, City of Auburn Affirmative Action Officer, at 315-255-4135. 





Attachment A 

 
(New York State Assistance Contract and BOA Work Plan) 

 







































































































































 

Attachment B 

 
(List of Available Plans & Documents) 

 

 

 

 

 



 

List of Available Plans & Documents 
City of Auburn Office of Planning and Economic Development 

 

Reference Documents: 

 Owasco River Greenway Trail Design Approval Document, 2014 

 Cayuga Economic Development Agency Demographic Report to Auburn City 

Council, 2014 

 US EPA Brownfield Assessment Phase 1 Environmental Site Assessments for 13 

Sites within the BOA 

 US EPA Brownfield Assessment Select Sites Redevelopment Plan, 2014 

 US EPA Brownfield Select Site Market Analysis, 2014 

 City of Auburn Capital Improvement Program Plan, 2014-2018 

 Draft Report to the City of Auburn Aligning Auburn City Building, Housing, Fire and 

Zoning Codes, 2011 

 City of Auburn Comprehensive Plan, 2010 

 City of Auburn and Cayuga County Comprehensive Sustainable Redevelopment Plan, 

2009 

 Finger Lakes Musical Theater Festival, Inc. Feasibility and Planning Report, 2008  

 Retail Site Assessment Study, 2007 

 Housing Market Study for the City of Auburn, 2006 

 Dunn & McCarthy Neighborhood Plan, 2003 

 Osborne & Owasco Neighborhood Plan, 2002 

 Auburn Downtown Design Guidelines, 1996 

 

 

 

 

 

 

 

 

 

 



 

Attachment C 

 
(Budget Table) 

  



 

BUDGET TABLE 

CITY OF AUBURN, NY 

AUBURN DOWNTOWN/ OWASCO RIVER CORRIDOR BOA 
 

Project Components Budget 

Component 1: Project Start-up 

 
 

Component 3: Community Participation and Techniques to Enlist Partners 

 
 

Component 4: Draft Nomination Study 

 
 

Component 5: Completion and Distribution of the draft Nomination 

 
 

Component 6: Final Nomination and Advancing to BOA Step 3 

 
 

Component 7: NYS Environmental Quality Review 

 
 

Component 8: Project Reporting 

 
 

Component 9: Public and Community Meetings 

 
 

 
Company  

Name  

Address  

 

Phone  

Email  
 

Signature  

Title  

Date  

 

 

 

 

 

 

 

 

 

 

 

 



 

Attachment D 

 
(Non-Collusive Form) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

NON-COLLUSIVE BIDDING CERTIFICATION 

 Pursuant to Chapter 675, Laws of 1966 
 
 
 By submission of this bid, each bidder and each person signing on behalf of any 
bidder certifies, and in the case of a joint bid each party thereto certified as to its own 
organization, under penalty of perjury, that to the best of knowledge and belief: 
 
1. The prices in this bid have been arrived at independently without collusion, 
consultation, communication or agreement, for the purpose of restricting competition, 
as to any matter relating to such prices with any other bidder or with any competitor; 
 
2. Unless otherwise required by law, the prices which have been quoted in this bid 
have not been knowingly disclosed by the bidder and will not knowingly be disclosed 
by the bidder prior to opening, directly or indirectly, to any other bidder or to any 
competitor; 
 
3. No attempt has been made or will be made by the bidder to induce any other 
person, partnership or corporation to submit or not to submit a bid for the purpose of 
restricting competition, and 
 
4. The bidder herein has carefully examined the annexed form of contract and 
contract documents. 
 
 
    
 ___________________________________________ 
 
    
 ___________________________________________ 
          (Signature of Bidder & Seal) 
 
 
STATE OF ____________________ 
 
COUNTY OF __________________ 
 
CITY OF ______________________  SS: 
 
 
 Sworn to and Subscribed Before Me This_________Day of____________, 
20___. 
 
 
  ______________________________________________________ 
             (Notary Public) 




